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Planning Commission
97 North Broad Street

Hillsdale, Michigan 49242-1695
(517) 437-6440 TFax: (517) 437-6450

Electronic & In-person

Planning Commission Agenda

February 16, 2021

Please join my meeting from your computer, tablet or smartphone.

https://global.gotomeeting.com/join/786304229

You can also dial in using your phone.

(For supported devices, tap a one-touch number below to join instantly.)

United States: +1 (786) 535-3211
- One-touch: tel:+17865353211,,786304229#

Access Code: 786-304-229

New to GoToMeeting? Get the app now and be ready when your first meeting starts:

https://global.gotomeeting.com/install/786304229

V.
l. Call to Order 5:30
A. Pledge of Allegiance
B. Roll Call
VI.
. Public Comment
Any Commission related item — 3 min.
limit
VII.
I1l.  Consent Items/Communications
A. Approval of agenda — Action
B. Approval of Planning Commission VIIL.
1-19-2021 minutes — Action IX
C. Communications '
X.

IV.  Public Hearing
Rezoning of 450 Hidden Meadows
Drive — Action

Next meeting March 16, 2021 at 5:30 pm

Old Business
Planning Commission By-laws

Amendment — Action

New Business
Rezone 62 Park south to 23 W. College
— Discussion

Master Plan Review
Update — Discussion

Zoning Administrator Report
Commissioners’ Comments

Adjournment
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Planning Commission Meeting Minutes
Hillsdale City Hall

Council Chambers

(In person and electronic)

January 19, 2021

5:30 pm

Call to Order
Meeting was opened at 5:30pm with the Pledge of Allegiance by Chairman Eric Moore.

Members Present

Roll Call by Secretary Penny Swan.

Members Present in person, Commissioner William Morrisey, Commissioner Kerry Laycock,
Commissioner Jacob Parker, Secretary Penny Swan.

Members Present via GoToMeeting, Chairman Eric Moore, Vice-Chairman Ron Scholl

Members Absent
Commissioner Elias McConnell.

Public Present
Public Present in person: Alan Beeker, Zoning Administrator, Jack McClain,
Public present via GoToMeeting: Kelly Lopresto, Dean Affholter.

Public Comment

Jack McClain had a question about the City Charter section 5.1 as far as some specifics about the
Hillsdale City Boards, Jack McClain’s other question was about a house at 153 N Howell and its
height and safety requirements.

Consent Agenda and Minutes

Commissioner Will Morrisey amended the agenda to include election of officers, seconded by
Commissioner Swan. Motion approved unanimously.

Chairman Eric Moore amended the agenda to include discussion on changing times of future
meetings, seconded by Commissioner Swan. Motion approved unanimously.

Motion by Commissioner Swan to approve the minutes from the meeting of 11-17-2020 as
written, seconded by Commissioner Will Morrisey. Motion approved.

Old Business
None
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New Business

Election of officers.

Commissioner Kerry Laycock nominated the board carry over the current officers,
Commissioner Will Morrisey seconded the motion.

Current officers agreed to another year. Motion approved unanimously.

Motion to move the planning commission meetings to the third Wednesday of every month to
start in April made by Commissioner Will Morrisey, seconded by Commissioner Kerry Laycock,
motion approved unanimously.

Discussion on rezoning 450 Hidden Meadows Dr. from B-1, commercial to R-1, residential.
Motion to hold the public hearing on rezoning of 450 Hidden Meadow Dr. made by
Commissioner Will Morrisey, seconded by Commissioner Kerry Laycock. Motion approved
unanimously. The public hearing will be held on February 16, 2021 at 5:30 pm.

Master Plan Review
Further discussion on the goals and objectives of the master plan.

Zoning Administrator Report
Discussion on the Keefer House.

Adjournment
Motion to adjourn at 7:04pm by Commissioner Jacob Parker, seconded by Commissioner Will

Morrisey, motion approved unanimously.
Minutes submitted by Secretary Penny Swan.

Next meeting: February 16, 2021 at 5:30 pm.
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TO: Planning Commission

FROM:  Zoning Administrator

DATE: February 16, 2021

RE: 450 Hidden Meadows Rezoning Public Hearing

Background: At the January meeting, a Public Hearing was set for March 16, 2021 to give the public an
opportunity to voice concerns or support for the rezoning of the property located at 450 Hidden Meadows
Drive. The City of Hillsdale Economic Development Corporation (EDC) owns the property at 450 Hidden
Meadows Drive. The property is a vacant lot located at the northwest corner of E. Hallett and Hidden
Meadows Dr. It is directly west of the Hillsdale Hospital medical office building and adjacent to the Three
Meadows subdivision. It is currently zoned B-1 Local Business. The EDC would like to rezone it R-1 Single
Family Residential. At the close of the Public Hearing, the Commission will need to vote to recommend
the rezoning amendment to Council to adopt or reject the proposal.



RECEIVED
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CITY OF For Ofﬂcg’ l?Ise éﬁly £t

Date Received:
HILL SDALE ReceivePRanning Dept

Amount Paid/Check # |

| Fee: $500.00 |

REZONING REQUEST PETITION FORM

Re-zoning may be requested by the property owner or at the request of Planning Commission. A public hearing must be set to
be heard at the regular session of the City of Hillsdale Planning Commission, which meets on the third Tuesday of each month
at 5:30 p.m. A $500.00 filing fee must accompany the application. Return application to: City Clerk, City Hall, 97 N. Broad
St. Hillsdale, Michigan 49242 or email to: abeeker@cityofhillsdale.org

Applicant’s Name Owner’s Name
Dean Affholter Economic Development Corporation
Mailing Address Mailing Address
97 N Broad Street 97 N Broad St
City, State, Zip City, State, Zip
Hillsdale, Ml 49242 Hillsdale, Ml 49242
Telephone Number Telephone Number

IF APPLICANT IS NOT THE PROPERTY OWNER, WHAT IS THE APPLICANT'S INTEREST IN THE
PROPERTY? (LAND CONTRACT, LEASE, OPTION, ETC.)

property Address: 490 Hidden Meadows Drive

Property Address:

Commercial
Residental

Current Zoning District:

Proposed Zoning District:

Explain the nature of the Practical Difficulty or Hardship with the current zoning:
Gurrently listed for sale as a commercial lot. The EDC board is interested in re-zoning to be more appealing to sell as residential.

/é ] /»w% /'Z//S"/? P
// 7 o

/Signature Date
BELOW FOR OFFICE USE ONLY

Signature of City Clerk Date of Hearing

Disposition of Planning Commission




PUBLIC HEARING

PLEASE TAKE NOTICE that the Hillsdale City Planning Commission has set a Public Hearing for
February 16, 2021 at 5:30 p.m. in the Council Chambers, Hillsdale City Hall, 97 N. Broad St. to consider
the proposed re-zoning of 450 Hidden Meadows St. You may view the proposed amendment in its
entirety at www.cityofhillsdale.org. Printed documents are available at the City Hall Clerk’s Office upon
request.

Section 36-143 of Division 1, of Article 3 of Chapter 36. The proposed rezoning of the property at 450
Hidden Meadows St., Parcel No.: 006-327-351-03 the B-1 District to the R-1 District.
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H l L Ls DA 97 North Broad Street
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January 27, 2021
To Whom It May Concern,

PLEASE TAKE NOTICE that the Hillsdale City Planning Commission has set a Public Hearing
for February 16, 2021 at 5:30 p.m. in the Council Chambers, Hillsdale City Hall, 97 N. Broad St.,
Hillsdale, Michigan to consider the proposed re-zoning of 450 Hidden Meadows St., parcel no.
006-327-351-03.

Section 36-143 of Division 1, of Article 3 of Chapter 36. The proposed rezoning of the properties
located at 450 Hidden Meadow St. from the B-1, Local Business District to the R-1, Single-Family
Residential District.

The parcel is currently a vacant, undeveloped lot. It is bordered on two sides by public streets to
the south and east. The west side of the parcel is the City limit and is bordered by agricultural
property. The north side is adjacent to the Three Meadows sub-division which is zoned R-1,
Single-Family.

Sincerely, |
(. O (el

Alan C. Beeker

Planning & Zoning Administrator
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H I L MICHIGAN @
TO: Planning Commission
FROM:  Zoning Administrator
DATE: February 16, 2021

RE: Planning Commission Bylaws Amendment

Background: At the January meeting, the Planning Commission voted to move the regular meeting time
of the Commission from the third Tuesday of each month to the third Wednesday of each month. In order
to complete that motion, the Bylaws will need to be amended. Section V (A) Regular meetings is the section
that needs to be revised.



PLANNING COMMISSION BYLAWS
Of the City of Hillsdale

Adopted, effective immediately,



Name Purpose

. The name shall be the City of Hillsdale Planning Commission, hereafter known as the

“Commission”.

. The name shall be the City of Hillsdale Council, hereafter known as the “Council”.
. These Bylaws are adopted by the Commission to facilitate the performance of its duties

as outlined in P.A. 33 of 2008, as amended, being the Michigan Planning Enabling Act,
(M.C.L. 125.3801 et seq.), hereinafter “the Planning Act.”

. These Bylaws are also adopted to facilitate the duties of the Commission for

administration of a zoning ordinance as outlined in P.A. 110 of 2006, as amended, being
the Michigan Zoning Enabling Act, (M.C.L. 125.3101 et seq.), hereinafter “the Zoning
Act.”

Membership

. The Commission shall consist of 7 members appointed in accordance with MCL

125.3815 et. seq.

. Membership of the Commission shall consist of the following:
. Not less than six (6) members of the planning commission shall be qualified electors of

the City of Hillsdale.

. Members shall be appointed for three-year terms. However when first appointed a

number of members shall be appointed to one-year, two-year, or three-year terms such
that, as nearly as possible, the terms of one third of all commission members will expire
each year. If a vacancy occurs, the vacancy shall be filled for the unexpired term in the
same manner as provided for an original appointment such that, as nearly as possible, the
terms of one third of all commission members continue to expire each year.

. Ex officio members may include the City Manager and the Mayor, or a person designated

by him or her provided that no ex officio member may serve as planning commission
chair. The terms of office of elected officials serving as ex officio members shall expire
with their respective elected terms of office, and the term of the City Manager shall
expire with the term of the Mayor that appointed him or her.

. The membership shall be representative of the important segments of the community,

such as the economic, governmental, educational, and social development of the City of
Hillsdale, in accordance with the major interests such as:

a. Agriculture/Natural resources;

b. Recreation/public health;

c. Education;

d. Government; non-profit/charitable

e. Industry/Commerce

. The membership shall also be representative of the entire geography of the City of

Hillsdale to the extent practicable, and as a secondary consideration to the representation
of the major interests.

. Not more than one third of the total membership of the Commission shall consist of,

collectively, the City Manager, the Mayor, or a person designated by either.



A Liaisons
The Commission may name “liaisons” to the Commission. The purpose of liaisons is to provide
certain City of Hillsdale officials and quasi-officials the ability to participate in discussions with
the Commission, in addition to speaking in public participation, and nothing else. Liaisons
cannot vote, introduce motions, initiate any other parliamentary action, or be counted for a
guorum. Liaisons, if not already appointed as Commission members, are:

a. Assessing department staff, and their agents and consultants.

b. City Manager

c. City engineering, water, sewer, DPW, or similar department heads.

d. City Attorney

B. Attendance

If any member of the Commission is absent from three consecutive regularly scheduled
meetings, then that member shall be considered delinquent. Delinquency shall be grounds for
the Council to remove a member from the Commission for nonperformance of duty, or
misconduct. The Commission secretary, or acting secretary in the absence of the elected
secretary, shall keep attendance records and shall notify the Council whenever any member of
the Commission is absent from three consecutive regularly scheduled meetings, so the Council
can consider further action allowed under law or excuse the absences.

C. Training

Each member shall have attended at least four hours per year of training in planning and zoning
during the member’s current term of office. As provided in the ordinance creating the
Commission, failure to meet the training requirements shall result in the member not being
reappointed to the Commission. Training shall be provided by one or more of the following
organizations: Michigan Association of Planning, Michigan State University Extension,
Michigan Townships Association, and Michigan Municipal League, continuing education
programs of Michigan State University, University of Michigan, Northern Michigan University,
Central Michigan University, or Wayne State University.

1. Duties of all members
A. Incompatibility of Office/Conflict of Interest
Each member of the Commission shall avoid and refrain from engaging in conflicts of interest.
As used herein, a conflict of interest shall include by way of example and not limitation the
following:

1. Unless permitted by a majority vote of the remaining members of the Commission
determining that a conflict of interest does not exist, the actions of a member of the
Commission in deliberating on, reviewing, participating in, presenting, or commenting on
any of the following shall constitute a conflict of interest:

a. A case concerning or involving him or her.

b. A case concerning land that he or she owns in whole or in part.

c. A case concerning land that is adjacent to land that he or she owns in whole or in
part.



d. A case concerning land in or to which he or she has a financial interest or any
other relationship from which he or she may stand to have financial gain, loss, or
other benefit or detriment.

e. A case involving a corporation, company, partnership, or any other business or
entity in which he or she is a sole or part owner or has any other relationship from
which he or she may stand to have financial gain, loss, or other benefit or
detriment.

f. A case involving any issue the resolution of which will or might result in financial
gain, loss, or other benefit or detriment to him or her.

g. A case concerning or involving his or her spouse, or members of his or her
spouse’s family including, but not limited to children, step-children, parents,
siblings, grandparents, and non-relative members of his or her household.

2. When a case involves the possible existence of a conflict of interest, the affected member
or any remaining member of the Commission having knowledge of it shall immediately
raise the question. Thereupon, the question shall be put to the remaining Commission
members as to whether a conflict of interest exists or not. Whether a conflict of interest
exists or not shall be determined by a majority of the remaining planning commission
members.

3. Upon the discovery or determination of a conflict of interest, all of the following steps
shall be taken:

a. The existence of the conflict of interest shall be declared on the record by the
member declaration of it or the Commission’s determination of it, together with
the underlying facts pertinent thereto.

b. The affected member shall immediately cease any of his or her participation in the
Commission’s deliberations, review, and determination of the involved matter.

c. During the Commission’s hearing and consideration of the matter, the affected
member shall either leave the meeting or remove himself or herself from his or
her seat at the Commissioners’ table until the involved matter is concluded.

4. If a member of the Commission is appointed to and accepts another office, which is an
office that is incompatible with his or her membership on the Commission, then the
appointment to and acceptance of the other office shall result in and be deemed to be the
member’s automatic resignation from the Commission as of its effective date. If a
member of another office is appointed to the Commission and accepts the appointment,
and the appointment to the Commission is incompatible with his or her membership in
the other office, then the member’s acceptance of the appointment to the Commission
shall be deemed to be his or her resignation from the other office as of its effective date.

B. Ex Parte Contact

Members shall avoid Ex Parte contact about cases where an administrative decision is before the
commission whenever possible.

Despite one’s best efforts it is sometimes not possible to avoid Ex Parte contact. When that
happens, the member should take detailed notes on what was said and report to the Commission
at a public meeting or hearing what was said, so that every member and other interested parties
are made aware of what was said.



C. Site Inspections

Site inspections shall be done by the zoning administrator or other staff. A written report of the
site inspection shall be orally presented to the Commission at a public meeting or hearing on the
site. No more than one member of the Commission may visit the site at a time and they shall be
accompanied by the Zoning Administrator.

D. Not Voting On the Same Issue Twice
Any member of the Commission shall avoid situations where they are sitting in judgment and
voting on a decision which they had a part in making. As used here, sitting in judgment and
voting on a decision which they had a part in making, at a minimum shall include, but not
necessarily be limited to, the following:
1. When the appeal is of an administrative or other decision by Commission and the
member of the Commission sits both on the Commission and Zoning Board of Appeals.
2. When the appeal is of an administrative or other decision by any committee of the
Commission, Council, or other committee and the member of the Commission sits both
on that committee and Zoning Board of Appeals or both on the Commission and Zoning
Board of Appeals.
3. When the case is an administrative decision which was decided by the Commission and
sent to the Council for further action, and the member of the Commission sits both on the
Commission and Council.

E. Accepting gifts

Gifts shall not be accepted by a member of the Commission or liaisons from anyone connected
with an agenda item before the Commission. As used here, gifts shall mean cash, any tangible
item, or service, regardless of value; and food valued over $10. This section does not apply to the
Commission accepting gifts for the exercise of its functions pursuant to M.C.L. 125.3823(3),
§23(3) of the Planning Act.

F. Spokesperson for the Commission

Free and open debate should take place on issues before the Commission. Such debate shall only
occur at meetings of the Commission. Once a vote is taken and an issue is decided by vote, the
duty of each member of the Commission is to represent the position reflected by the outcome of
the vote. Minority reports and requests for reconsideration may take place only at an open
meeting of the Commission. From time-to-time or on a specific issue, the Commission may
appoint a spokesperson for the Commission for all matters which occur outside of the meetings
of the Commission.

V. Officers
A Selection
At the regular meeting in December of each year, the Commission shall select from its
membership a Chair and a Vice-Chair. All officers are eligible for reelection. In the event the
office of the Chair becomes vacant, the Vice-Chair shall succeed to this office for the unexpired
term and the Commission shall select a successor to the office of Vice-Chair for the unexpired



term.  The Commission may also designate another person who is not a member of the
Commission to be the recording Secretary.

B. Tenure
The Chair and Vice-Chair shall take office January 1 following their selection and shall hold
office for a term of one year or until their successors are selected and assume office.

C. Chair's Duties
The Chair retains his or her ability to discuss, make motions and vote on issues before the
Commission. The Chair shall:

1. Preside at all meetings with all powers under parliamentary procedure;

2. May call special meetings pursuant to Section 5.B of these Bylaws;

3. Represent the Commission, before Council;

4. Execute documents in the name of the Commission;

5. Perform such other duties as may be ordered by the Commission.

D. Vice-Chair’s Duties
The Vice-Chair shall:
1. Act in the capacity of Chair, with all the powers and duties found in Section 4.C of these
Rules, in the Chair's absence;
2. Perform such other duties as may be ordered by the Commission.

E. Secretary’s Duties
The Secretary shall:

1. Be responsible for the minutes of each meeting, pursuant to Section VI of these Bylaws if
there is not a recording secretary.

2. Review the draft of the minutes, and submit them for approval to the Commission.
Copies of minutes shall be distributed to each member of the Commission prior to the
next meeting of the Commission.

3. Receive all communications, petitions, and reports to be addressed by the Commission,

delivered or mailed to the Secretary in care of the Assessing department Office.

Keep attendance records pursuant to Section Il of these Bylaws.

Provide notice to the public and members of the Commission for all regular and special
meetings, pursuant to the Open Meetings Act, P.A. 267 of 1976, as amended, M.C.L.
15.261 et seq.

6. Prepare an agenda for Commission meetings pursuant to Section V of these Bylaws.

7. Perform such other duties as may be ordered by the Commission.

o~

V. Meetings
A. Regular meetings
Meetings of the Commission will be held the 3rd (third) Wednesday of every month at 5:30 p.m.
at City Hall, 97 N. Broad St., Hillsdale, Michigan. When the regular meeting day falls on a legal
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holiday, the Commission shall select a suitable alternate day in the same month. An annual
notice of regularly scheduled Commission meetings shall comply with P.A. 267 of 1976, as
amended, (being the Michigan Open Meeting Act M.C.L. 15.261 et seq.)

B. Special Meetings
Special meetings shall be called in writing and directed to the Planning Secretary in the
following manner:

1. By the Chair.

2. By any two members of the Commission.
Notice of special meetings shall be given by the Secretary to members of the Commission at
least twenty four (24) hours prior to such meeting and shall state the purpose, time, day, month,
date, year and location of the meeting (the Secretary may delegate this function to staff). In
addition, notices shall comply with P.A. 267 of 1976, as amended, (being the Michigan Open
Meetings Act M.C.L. 15.261 et seq.).

C. Recess

The Chair, or the Commission, after the meeting has been in session for two hours (not including
site inspections), shall suspend the Commission’s business and evaluate the remaining items on
its agenda. The commission shall then decide to finish that meeting’s agenda, may act to
continue the meeting on another day (fix the time at which to adjourn), or complete some agenda
items and continue the meeting on another day to complete other agenda items or postpone
certain agenda items to the next meeting. If applicable such action shall include the time, day,
month, date, year, and location the Commission will reconvene. If more than 18 hours will pass
before the reconvened Commission, public notice shall be given to comply with P.A. 267 of
1976, as amended, (being the Michigan Open Meeting Act M.C.L. 15.261 et seq.). Upon
reconvening, a roll call of attendance shall be the first item of business before proceeding with
the same agenda. The commission shall resume with the same meeting agenda, proceeding at
the same point where they left off, without the addition of additional business.

D. Quorum

More than half the total number of seats for members of the Commission, regardless if vacancies
exist or not, shall constitute a quorum for the transaction of business and the taking of official
action for all matters before the Commission. Whenever a quorum is not present at a regular or
special meeting, those present shall adjourn the meeting to another day.

E. Motions
Motions shall be restated by the Chair before a vote is taken.

F. Findings of Fact
All actions taken in an administrative capacity including but not limited to; special use permits,
subdivisions, zoning, site plan review, planned unit developments, review and submission on
another municipality’s proposed plan, review and submission on a capital improvement, review
of township zoning, shall include each of the following parts:

1. Afinding of fact, listing what the Commission determines to be relevant facts in the case

in order to eliminate misleading statements, hearsay, irrelevant, and untrue statements.
7



2. Conclusions to list reasons based on the facts for the Commission's action, often
directly related, or not, to a finding of compliance, or noncompliance, to standards.

3. The Commission's action, recommendation or position, approval, approval with
conditions, or disapproval.

G. Voting

Voting shall be by voice and shall be recorded as passing or failing. Roll call votes will be
recorded only upon request by a member of the Commission and shall be recorded by "yes" or
"no". Members must be present to cast a vote. Voting by proxy shall not occur. The affirmative
vote of a majority of those present or a majority of a quorum, whichever is greater, shall be
necessary for the adoption of motions. The affirmative vote of two thirds the total number of
seats for members of the Commission, regardless if vacancies or absences exist or not, shall be
necessary for the adoption, or recommendation for adoption, of any plan or amendment to a plan.

H. Commission Action
Action by the Commission on any matter on which a hearing is held shall not be taken until the
hearing has been concluded.

l. Parliamentary Procedure

Parliamentary procedure in Commission meetings shall be informal. However, if required to
keep order, Commission meetings shall then be governed by Roberts Rules of Order Newly
Revised, (10th Edition, Perseus Publishing, New York, 2000 (ISBN 0-7382-037-6)) for issues
not specifically covered by these Bylaws. Where these Bylaws conflict, or are different than
Robert’s Rules of Order, then these Bylaws control.

J. Public Participation
All regular and special meetings, hearings, records, and accounts shall be open to the public.

1. All public comment on all agenda items should be presented at the beginning of the
meeting where provided in the printed agenda. After that point during the meeting,
public comment is normally not allowed; however, sometimes the Commission may
direct questions to members of the public. Public comment is at the beginning of the
meeting so the Commission can hear concerns and questions before acting on an issue.
Those making public comment are expected to be familiar with the issue and have
prepared comments ahead of time. To help the public in preparing for the meeting, any
written material shall be made available without cost for members of the public asking
for a copy prior to the meeting.

2. The Chair may limit the amount of time allowed for each person wishing to make public
comment at a Commission meeting. The Chair may ask members of the audience to
caucus with others sharing similar positions so they may select a single spokesperson. If
a single spokesperson is selected, that individual shall be able to make public comment at
the Commission meeting without time limit or an extended time limit.

K. Consensus Business

Certain items of business before the Commission are routine matters where no discussion

normally occurs or is expected to occur and a consensus for adoption normally occurs or is
8



expected to occur. The individual preparing the agenda may mark such items on the agenda as a
Consent Item, if that individual feels it qualifies as consensus business. The agenda or material
presented on the issue should indicate the proposed action; approve, disapprove, no comment,
approve with modification. Any Consent Item can be removed by request of a member. It may
be automatically removed if discussed during Public Participation. A motion to adopt the
Consent Items can be made to adopt all agenda items still included as Consent Items. The
approval of minutes and the expense report shall be proposed on the agenda as Consent ltems.
Consensus business can be proposed for any item on the agenda, but shall never include any of
the following:
1. Items of business which are listed in Section X of these bylaws.
2. Review of plans and zoning ordinances, or any part or amendment thereto.
3. Action on special use permits, planned unit developments, site plans, and similar
administrative actions.
4. Election of officers.
5. Any item not printed on the agenda which is delivered, along with adequate supporting
information, to Commissioners prior to the meeting.
The motion to adopt Consent items in the minutes shall clearly list each item and indicate its
action/disposition.

L. Order of Business/Agenda
The Secretary, or designee, shall prepare an Agenda for each meeting and the order of business
shall be as follows:
1. Call to Order, Roll Call, and Pledge of Allegiance.
2. Matters pertaining to citizens present at the meeting, in the following order:
3. Advertised Public Hearings.
a. The Chair will declare such a public hearing open and state its purpose. The
petitioner, or proponent of the action advertised will be heard first.
Persons requested by the Commission to attend the meeting.
Other public participation for items on this agenda.
Housekeeping business.
a. Consent Business.
b. Approval of Minutes.
c. Approval of Department's expense report.
d. Other.
7. Unfinished business and reports.

a. Items considered here are taken up in the same order as established by the
Commission to fix a priority for consideration and work done in the planning
office.

8. New business

a. Other business and communications
9. Public participation for items not on this agenda.
10. Adjournment.

ISR A



M.

Delivery of Agenda

The agenda and accompanying materials shall be delivered to each Commission member to be
received one week prior to the regular meeting date.

N.

l.
A

Placement of Items on the Agenda

The Assessing department/Zoning Administrator shall be the office of the Commission
and handler of Commission requests.

The Assessing department/Zoning Administrator may receive items related to a petition
on behalf of the Commission between the time of the adjournment of the previous
Commission meeting and ten (10) business days prior to the next regularly scheduled
Commission meeting.

Completed petition items for review received by the Assessing department/Zoning
Administrator less than ten (10) business days prior to the next regularly scheduled
Commission meeting shall be set aside to be received by the Commission at its next
regularly scheduled meeting. The Commission may act on those items of a minor nature
or table action to the subsequent regular or special Commission meeting. Those items
requiring action or items normally receiving staff review, analysis, or recommendation
shall be tabled until the subsequent regular or special Commission meeting.

Record
Minutes and Records

The Commission Secretary shall keep, or cause to be kept, a record of Commission meetings,
which, shall at a minimum include an indication of the following:

1.

2.

Copy of the meeting posting pursuant to P.A. 267 of 1976, as amended, (being the
Michigan Open Meetings Act, M.C.L. 15.261 et seq.)

Copy of the minutes, and all its attachments which shall include a summary of the
meeting, in chronological sequence of occurrence:

a. Time and place the meeting was called to order.

b. Attendance.

c. Indications of others present by listing names of those who choose to sign in
and/or a count of those present.

d. Summary or text of points of all reports (including reports of what was seen and
discussed at a site inspection) given at the meeting, and who gave the report and
in what capacity. An alternative is to attach a copy of the report if offered in
writing.

e. Summary of all points made in public participation or at a hearing by the
applicant, officials, and guests and an indication of who made the comments. An
alternative is to attach a copy of the public’s statement, petition, or letter if it is
provided in written form.

f. Full text of all motions introduced, whether seconded or not, who made the
motion and who seconded the motion. For each motion, the following should be
included:

i. Who testified and a summary of what was said.
ii. A statement of what is being approved (e.g. special use permit, variance,
conditional use permit, subdivision, land division, etc.)
10



Vi.
Vii.

viii.

Xi.

Xii.
Xiii.

Xiv.
XV.
XVi.
XVil.
XViil.
XiX.

XX.

XXI.
XXil.
XXiil.
XXIV.
XXV.
XXVI.
XXVil.

The location of the property involved (tax parcel number and description,
legal description is best).

What exhibits were submitted (list each one, describe each, number or
letter each and refer to the letter or number in the minutes).

What evidence was considered (summary of discussion by members at the
meeting).

The administrative body’s findings of fact.

Reasons for the decision made. (If the action is to deny, then each reason
should refer to a section of an ordinance which would be violated or with
which not complied.)

The decision (e.g. approves, deny, approve with modification).

A list of all required improvements (and if they are to be built up-front or
name the type of performance security to be used), if any.

List of all changes to the map/drawing/site plan that was the changes on
the map of what was applied for, rather than listing the changes. Do not
use different colors. The map will most likely be photo copied. Then
colors on the copy will not show at all or will just be black.)

Make the map/drawing/site plan part of the motion (e.g. "...attached to the
original copy of these minutes as appendix "A’, and made a part of these
minutes...").

Who called the question.

The type of vote and its outcome. If a roll call vote, indicate who voted
yes, no, abstained or a statement the vote was unanimous. If not a roll call
vote, then simply a statement: “the motion passed/failed after a voice
vote.”

That a person making a motion withdrew it from consideration.

All the Chair's rulings.

All challenges, discussion and vote/outcome on a Chair's ruling.

All parliamentary inquiries or point of order.

When a voting member enters or leaves the meeting.

When a voting member or staff member has a conflict of interest and
when the voting member ceases and resumes participation in discussion,
voting and deliberations at a meeting.

All calls for an attendance count, the attendance, and ruling if a quorum
exists or not.

The start and end of each recess.

All of the Chair’s rulings of discussion being out of order.

Full text of any resolutions offered.

Summary of announcements.

Summary of informal actions, or agreement on consensus.

Time of adjournment.

Records of any action, support documents, maps, site plans, photographs,
correspondence received, attached as an appendix to the minutes.

11



B. Retention
Commission records shall be preserved and kept on file according to the following schedule:
1. Minutes, bonds, oaths of officials, zoning ordinances, master or compressive plans, other
records of decisions, Commission or department publications: permanent.
General ledger: 20 years.
Account journals: 10 years.
Bills and/or invoices, receipts, purchase orders, vouchers: 7 years.
Correspondence: Permanent.

SAREI A

VII. Committees
A Ad Hoc Committees
The Commission or Chair may establish and appoint ad hoc committees for special purposes or
issues, as deemed necessary. Less than a quorum may serve on an ad hoc committee at any
given time.

B. Citizen Committees

The Commission, Chair, or Assessing department/Zoning Administrator may establish and
appoint citizen committees with the consent of the Commission. Membership can be any
number, so long as less than a quorum of the Commission serves on a citizen committee at any
given time. The purpose of the citizen committee is to have more citizen and municipal
government involvement, to be able to use individuals who are knowledgeable or expert in the
particular issue before the Commission and to better represent various interest groups in the City

of Hillsdale.
VIII. Rules of Procedure for All Committees
A. Subservient to the Commission

All committees are subservient to the Commission and report their recommendations to the
Commission for review and action. The Commission can overrule any action of any committee.

B. Same Principles
The same principals of these Bylaws for the Commission also apply to all committees of the
Commission.

IX. Mileage and Expenses
Mileage and travel expenses shall be paid to members of the Commission at rates established by
the Council for attending certain training programs representing the City of Hillsdale as
authorized by the Commission.

X. Hearings

A. Plan Hearings

Before the adoption of any part of a plan, as defined in the Planning Act, or any amendment to a
plan, or recommending approval of an amendment to the Council, the Commission shall hold a
public hearing on the matter. Notice of the time and place of the hearing shall be given, not less

12



than 15 days prior to such hearing, by at least one publication in each newspaper of general
circulation.

B. Special Hearings

Notice of special hearings for the purposes of presenting preliminary master plans, obtaining
public opinion on a problem, or discussion of a particular problem with interested parties will be
given in the most practical manner and to persons, or group representatives most interested, and
as required by the Planning Act, Zoning Act, and relevant local zoning ordinance.

C. Notice of Decision
A written notice containing the decision of the Commission will be sent to petitioners and
originators of a request for the Commission to study a special problem.

XI. Zoning Responsibilities
All powers of the zoning commission have been transferred to this Commission, pursuant to
M.C.L. 125.3301 of the Zoning Act.

A. Zoning adoption or amendment including PUD zoning amendments
The commission shall review and act on all proposed zoning ordinances, or zoning amendments
pursuant to the Zoning Act. At least one hearing shall be held on each proposed zoning
ordinance or amendment, with notices given as specified in the zoning ordinance and the Zoning
Act. After the hearing, action shall be in the form of a recommendation to the Council. At a
minimum the recommendation shall include:
1. Zoning plan for the areas subject to zoning, or zoning amendment of the City of Hillsdale
2. The establishment of or modification of zoning districts, including the boundaries of
those districts, if applicable
3. The text of a zoning ordinance or amendment with the necessary maps and zoning
regulations to be adopted for a zoning district or the zoning jurisdiction as a whole
4. The manner of administering and enforcing the zoning ordinance

B. Special Use Permit including PUDs

The Commission shall review and act on all special use permits pursuant to the Zoning Act and
Zoning Ordinance. At least one hearing shall be held on each proposed zoning ordinance or
amendment, with notices given as specified in the zoning ordinance and the Zoning Act. Action
shall be in the form of a motion which contains (or is included in the minutes) a finding of fact,
conclusions as to a list of reasons for the action, and the Commission's advisory action, pursuant
to Section V of these Bylaws.

C. Site Plan Review

The Commission shall review and act on all site plans which the zoning ordinance requires
Commission action. Action shall be in the form of a motion which contains (or is included in
the minutes) a finding of fact, conclusions as to a list of reasons for the action, and the
Commission's advisory action, pursuant to Section V of these Bylaws.

13



D. Appeals

The Commission shall not act, or otherwise hear issues on zoning ordinance interpretation,
zoning map interpretation, non-use variances, or use variances. Such matters shall be
exclusively the jurisdiction of the Zoning Board of Appeals.

XI1. Plan Reviews
The Commission shall review all adjacent, or contiguous, local government plans (township,
village, and city), adjacent county plans, local governments government plans (township, village,
and city plans) within the boundaries serviced by the Commission, and the county plans in which
the Commission’s service area is located. Action shall be in the form of a motion which contains
(or is included in the minutes) a finding of fact, conclusions as to a list of reasons for the action,
and the Commission's advisory action, pursuant to Section V of these Bylaws.
The review should focus on:
A. First and foremost, the process is intended to increase coordination of planning between
governments.
B. Consistencies or inconsistencies with your government’s plan(s) for matters such as:
Border issues
Issues of greater than local concern
Comparison with local plan contents
Comparison with county/regional plan contents
Comparison to other relevant adopted plans (such as an historic preservation plan,
local wetland protection plan, TIF or brownfield redevelopment plan, etc.).
f. Comparison to various implementation strategies.
C. The review shall be in the form of a letter and shall take into account:

a. Respect for the idea that the submission and review stages are near the end of a
plan adoption process. A community may be ready to adopt and others may be
waiting for the task to be done. Do not extend the adoption more than necessary.

b. Focus only on significant issues, in a clear and well documented way. Suggest
solutions rather than only pointing out what is wrong.

c. Be clear and document statements to improve the quality of planning for the
entire area. This process is to improve coordinated planning, not to undermine
relationships or exacerbate tensions between governments.

d. Include mutual respect of others, so the comments are factual, objective, and
based on sound planning principles.

e.

XII11. Capital Improvements Review

Capital Improvements

The removal, relocation, widening, narrowing, vacating, abandonment, change of use or
extension of any public way, grounds, agricultural land, open spaces, buildings, or properties
before work is started and after municipal capital improvement planning approval is obtained.
All preliminary plans and reports for the physical development of the City of Hillsdale, including
the general location, character and extent of streets and roads, viaducts, bridges, farmland,
agricultural land, forest land, parks and open spaces; the general location of public buildings and
other public property; the general location and extent of public utilities and terminals. Action

P00 o

14



shall be in the form of a motion which contains (or is included in the minutes) a finding of fact,
conclusions as to a list of reasons for the action, and the Commission’s advisory action, pursuant
to Section V of these Bylaws.

When reviewing the proposed project the planning commission should at a minimum consider
the following issues. If the answer to any of the below is “no,” then the planning commission’s
review of the project should not be favorable.

A. Is the proposed project consistent with adopted plans?

B. Is the project consistent with other governmental management plans?

C. Is the project consistent with the plans of each municipality located within or contiguous
to the City of Hillsdale?

D. Is the project consistent with adopted, if any, capital improvement plans?

The review shall be in the form of a letter, sent within 35 days after the proposal is filed for
review, and shall take into account:

A. Respect for the idea that the submission and review stages are near the end of a process.
A community may be ready to start construction and others may be waiting for the task to
be done.

B. Focus only on significant issues in a clear and well documented way. Suggest solutions
rather than only pointing out what is wrong.

C. Be clear and document statements to improve the quality of planning for the entire area.
This process is to improve coordinated planning, not to undermine relationships or
exacerbate tensions between governments or agencies of governments.

D. Include mutual respect of others, so the comments are factual, objective, and based on
sound planning principles.

XIV.  Subdivision Review
Prepare a Subdivision Ordinance (and/or Subdivision, Land Division, Site-Condominium
Ordinance), or amendments to the same, to submit to the City of Hillsdale Council.

A Proposed Subdivisions
The Commission is to implement the following:

1. Staff for the Commission is to receive a plat and determine that the submission is
complete. If incomplete, the plat shall be returned to the applicant with a list of
deficiencies. If complete, the plat shall be received on behalf of the Commission.

2. Conduct a review of plats of proposed subdivisions (and/or site-condominium).

3. Hold a hearing on a proposed subdivision (and/or site-condominium) with notice of the
hearing sent not sent less than 15 days before the date of the hearing.

4. The notice shall contain an explanation of what the hearing is for, the location and nature
of the proposed development, the date, and time, place of the hearing, where written
comments may be submitted, and the deadline for those written comments.

5. The notice shall be sent to the person indicated on the plat (and/or draft site-
condominium master deed) as the proprietor or other person(s) to who notice of the
hearing shall be sent, the property owner, and adjacent property-owners.

6. The notice shall be published in a newspaper of general circulation in the City of
Hillsdale.

15



7. Any others as required by the Subdivision Ordinance (and/or Subdivision, Land Division,
Site-Condominium Ordinance).

8. Within 63 days of a complete plat (and/or draft site-condominium master deed) being
submitted, act on the proposed subdivision (and/or site-condominium) in the form of a
recommendation to the City of Hillsdale Council of the municipality in which the
proposed subdivision (and/or site-condominium) is located.

9. If applicable standards under the Land Division Act (M.C.L.560.101 et seq.),
Condominium Act (M.C.L. 559.101 et seq.) if applicable, and Subdivision Ordinance
(and/or Subdivision, Land Division, Site-Condominium Ordinance), the Commission
shall recommend approval.

10. Grounds for any recommendation of disapproval of a plat (and/or Site-Condominiums)
shall be stated upon the record of the Commission.

11. If the Commission does not act within the 63-day period, the plat (and/or Site-
Condominiums) shall be considered to have been recommended for approval, and a
certificate to that effect shall be issued by the Commission upon request of the applicant.
The applicant may waive the 63-day period and grant an extension.

B. Master Plan Amendment

Commission approval of a subdivision shall be considered to be an amendment to the master
plan and a part thereof. The Commission shall cause the official copies of the master plan to be
modified to reflect the amendment to the master plan within 30 days of the subdivision approval.

XV.  Other Matters to be considered by the Commission
Commission Action
The following matters shall be presented for consideration at a meeting of the Commission:
A. At least annually, the adoption of priorities for the Commission's plan of work.
B. Annually, preparation of an annual report of the Commission.
C. Office, or Administrative Policy and ruling of interpretation of regulations by the
Commission or its staff.

Land subdivision plats.

All Planning reports and plans before publication.

Such other matters as the Planning Administrator shall find it advisable or essential to receive
consideration by the Commission.

XVI. Adoption, Repeal, Amendments
Upon adoption of these Bylaws all previous Bylaws shall be repealed.
The Commission may suspend any one of these Bylaws, for duration of not more than one
agenda item or meeting.
These Bylaws may be amended at any regular or special meeting by a two-thirds vote of the
members present.

Adopted: February 16, 2021
Effective: February 16, 2021
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MICHIGANa

TO: Planning Commission

FROM:  Zoning Administrator

DATE: February 16, 2021

RE: 50-52 Park St. Rezoning

Background: Hillsdale College has purchased property on the west side of Park St. located at 50-52 Park
St. They are proposing to construct a warehouse structure for archival. The existing zoning is does not allow
for the College’s proposed use. They have requested that the property be re-zoned C-1, College District. |

would like to propose the rezoning of the properties to the north and south along the west side of Park St.
also be rezoned to C-1 as they are now currently owned by the College or designated as student housing.
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REZONING REQUEST PETITION FORM

Re-zoning may be requested by the property owner or at the request of Planning Commission. A public hearing must be set to
be heard at the regular session of the City of Hillsdale Planning Commission, which meets on the third Tuesday of each month
at 5:30 p.m. A $500.00 filing fee must accompany the application, Return application to: City Clerk, City Hall, 97 N. Broad
St. Hillsdale, Michigan 49242 or email to: abseker(ucityolhitisdaieorg
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PARCEL BOUNDARY

1. Horizontal and Vertical Datums were based on supplied pre—existing survey control from previous topography
surveys and design drawings supplied by the client and/or subcentractors.

2. The underground utilities shown have been located from field survey information and existing drawings.
Surveyor makes no guarantees that the underground utilities shown comprise all such utilities In the areq,
The Surveyor further does not warrant that the underground utilities shown

either in service or abandoned.

The

are in the exact location indicated olthough he does certify that they are located as accurately as possible

from information available.

location of existing utilities.

4, Contractor to fleld verify all dimensions and existing conditions prier to design/construction /demolition.

The Surveyor has not physically located the underground utllities.
3. Contractor Is to contoct "MISS DIG" at B11 ot least 3 working days prior to construction to confirm

Contractor must netify immediately if conditions change or if new conditions ore exposed.

Control Points:

PointNo. Northing(Y) Easting(X)

6 157367.00 13049927.57
8 157598.19 130499822.25
9 157801.09 13049908.26
[l 157962.91 13049906.92

NOTE: COPYRIGHT: MOSTROM & ASSQC., INC.

All rights reserved, No port of thls mop moy ba reproduced by photocopying, recording or by ony other means,
or stored, processed or transmitted In or by any computer ar other systems wilhout the prior written parmission

of the surveyor. Coples of this plan without an orlginel signalure and seal are not walld.

Topographic Information Prepared by:
Douglas E. Mostrom, P.S.
Mostrom & Assoc., Inc.
610 W. Burr Oak Street

Centreville, Ml 49032 (269) 467—6348
28 W. Chicago Street, Suite 3—|
Coldwoter, MI 49036 (517) 279-9707
Email: info@mostromsurvey.com

Web: www.mostromsurvey.com

PO Box 129

Boundary Information Prepared by:
Michae! J. Lodzinski, P.S.

Lodzinski & Associates, LLC

Somerset Center, Ml 49282 (517) 320-1087
Email: Lodzinski@comecast.netinfo@mostromsurvey.com
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